Citizens Project Job Posting: Director of Development & Communications
Part Time (0.6 FTE, 24 hours/week)

Competitive salary and benefits package
Posted: June 22, 2010
Through education and advocacy, Citizens Project promotes a vibrant local democracy and works to create a community where diversity, equal rights, and separation of church and state are respected. Citizens Project is an equal opportunity employer.
Position description 

· Works closely with the executive director and the board of directors to develop and implement a comprehensive fundraising plan to sustain and expand philanthropic support for the organization. 

· Plans and executes all components of the organization’s fundraising including: individual giving, corporate sponsorships, foundation grants, events and major gifts. 

· Maintains and manages donor database (Microsoft Access) and prepares fundraising reports for the executive director and the board of directors.

· Organizes and implements administrative systems, including recruiting and managing volunteers.
· Records, processes, and acknowledges gifts. 

· Represents the organization to Community Shares, a federated giving campaign.

· Plans and implements all aspects of three annual special events, and organizes community forums.

· Oversees production of monthly electronic newsletter and Action Alerts.

· Maintains Web site and develops compelling content for social media sites.

· Represents Citizens Project at community meetings, fairs and festivals.

· Develops print collateral including: accomplishment reports, annual reports, press releases and advertisements.
Qualifications

The ideal candidate will have the following: 

· Superior written and verbal communication skills

· Proficiency in database software; Microsoft Access experience preferred

· Knowledge of all aspects of nonprofit communications and development
· Two or more years of experience in nonprofit fund development and/or communications
· A strong personal commitment to Citizens Project’s mission

· Bachelor’s degree or equivalent

Compensation

· Competitive salary and benefits package.
Send cover letter and resume by Friday, July 9, 2010 to:

Kristy Milligan
kristy@citizensproject.org or

Citizens Project

P.O. Box 2085

Colorado Springs, CO 80901

